VRF Process for Student Reporting Submission Using SIF

The VRF Data Collector is part of Pearson SIFWorks© located on the lowa Education Portal and accessed
an A&A Account.

Part 1: Logging into VRF Data Collector

To access the lowa Education Portal:
1. Go to www.educateiowa.gov
2. Click Data & Reporting in the menu bar
3. Pulldown and click lowa Education Portal Information
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4. Click Access the lowa Education Portal here.

‘Access the lowa Education Portal here.

5. Highlight A&A Account in the menu bar and click Sign-in
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VRF Process for Student Reporting Submission Using SIF

6. Enter your A&A Account ID and Password

B enerpnse Create An Account  Forgot Password  Forgot Id

A&A

Loadership, Innovation and Service for I

@ IOWA

%) Department of Education

Enter your Account Id and Password and press sign in to continue.

el

Ip
Report Issue to State Service Desk

Account |d Examples

Public User Account Format: State Employee Account Format:
firstname lastname@iowaid firstname lastname@iowa.gor

“Ifyou do not have an @iowa.gov account Use your
State of lowa employee email address.

Welcome to the lowa Education Portal. As applications are bought into the portal their names will appear
in the menu bar.

To access VRF Data Collector:
7. Highlight Pearson SIFWorks© in the menu bar and click VRF Data Collector

IOWA

7/ Department of Education

Home  Pearson SIFWorks® b State ID
SIFWorks ZIS

SLF - Student Locator

ARl VRE Data Collector i

WVBIE BT U e e Euucauun Futtal. The available applications
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I Have a Plan lawa is also available. fyou have an | Have a Plan lo
entering your user name and password on that site

e are warking on alsa integrating this application with the Single
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VRF Process for Student Reporting Submission Using SIF

Welcome to VRF Data Collector. This is where you will collect data for state reporting, validate data, view
error reports, and submit data to respective applications for certification.

Part 2: Starting a SIF Collection

With SIF there is no need to create files to upload. When you start a SIF collection all of the data for State
Reporting will be collected from your student information system and sent to the VRF Data Collector. The
SIF collection is equivalent to a district level file.

1. On the Collection Requests tab, click Start Collection in the current Student Reporting Collection.

Collection Status | Submissions | Progress

Collection Requests Summary

[ Student Reporting Collection

1 Collects . i Student Reporting in Iowa (SRI) data.
For help with this collection request contact:
Margie Hanson: margaret.hanson@iowa.gov (515-281-3214)

Rachel Kruse: rachel.kruse@iowa.gov (515-281-4153)
Gary Kirchhoff: gary.kirchhoff@iowa.gov (515-281-6278)

Submissions: April 13, 2015 - August 20, 2015
Expiration Date: fugust 20, 2015 (in 126 days)
Collection Request: SRISpringl415 Version 0.1
Status: This collection has never been submitted.
Submission Number: 1 (attempt 0)

G Start Coliection

A = theduled Collection

2. Click the radio button next to ‘SIF Zone’. Click Start Data Collection.

< Start Data Collection >

Data Source Type Status Action
» @ SIF Zone & Connected None
P © Flat Files O Ready Manage
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3. To view the status of the collection you may click on the Collection Status tab in the top left menu bar
and then click on the arrow next to LEA_XXXXXXXX (your district number).

Collection Status [Tl

Collection Status

Data collection activity by collection request (manifest). Choose filter criteria to nz

Collection Request:  All - Progress: All

Collection f SIF Zone [ Request Objects Packets Start

8702014-2015 Spring Student Reparting Collection 0 0 07/24 03:36 PM
Les 0 0 07/24 03:36 PM

The progress is updated every 30 seconds. The collection is complete when a green check mark appears
next to each object.

Collection Status

Data collection activity by collection request {manifest). Choose filter criteria to narrow the scope of the colle

Collection Request:  All - Progress: All - Refresh
Collection / SIF Zone / Request Objects Packets Start Elapsed Status
;-'02014-—2015 Spring Student Reporting Collection 4 3 07/24 03:34 PM  00:00:32 In Progress
¥ o LEA 05400000 4 3 07/24 03:34 PM  00:00:32 3 of 12 Complete
& Disciplinelncident 0 1 07/24 03:34 PM  00:00:31 Complete
& LEAInfo 1 1 07/24 03:34 PM  00:00:31 Complete
@t SchoolCourselnfo 0 0 07/24 03:34 PM  00:00:32 In Progress
& Schoolinfo 3 1 07/24 03:34 PM  00:00:31 Complete
4 SectionInfo 0 0 07/24 03:34 PM  00:00:32 In Progress

—_ - ' - - A im s A m s s R -

To get back to the main screen, click the Collections Request tab in the upper left menu bar.

Collection Requests [Tl Wil ViR ={VT) [T T

Progress

Collection Requests Summary
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4. Once the status reports the data collection has completed, click Validate. This will send the data
through a series of validations checks.

SIFWorks VRF pata collector

Collection Requests  [Jetslll=ls sl l=] E1dUI-RNE =10l ]

Collection Requests Summary
Refresh

Iowa Department of Education

= — .. Student Reporting Collection
Student Reporting in Iowa (SRI) data,
For help with this collection request contact:
Margie Hanson: margaret.hanson@iowa.gov (515-281-3214)

Rachel Kruse: rachel.kruse@iowa.gow (515-281-4153)
Gary Kirchhoff: gary.kirchhoff@iowa.gov {515-281-6278)

Submissions: September 04, 2013 - October 31, 2013
Expiration Date: October 31, 2013 {in 76 days)
Collection Request: SEIFAIZ01S Veraion 1

Status:|Data Collection completed suceessfully today at 09:05:57
A,

Submission Number: 1 (atternpt 0)
Actions: Start/Stop Collection
> Malidate
Cancel
Add Mew Scheduled Collection

5. Validations may take a few seconds to a few minutes to complete. Once completed, click
View Validation Exceptions Report.

SIFWorks VRF pata collector

Collection Requests [
Co e nrma

Validation Status

Complete

Wslidation Complete (Elapsed Total Time: 00:00:16)

Found some validation exceptiorQuliew Walidation Exceptions Report
e ————————

o |
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-OR -

Click OK, it will take you to the Collection Requests Summary page. To view the report from this screen,
click Validation Exceptions.

SIFWorks VRF pata colector

Collection Requests |[gsGlll=l=diaTgl=3 =)0 =R =1N )yl

ction Requests Summmary

Collection Requests Summary
Refresh
Iowa Department of Education

o : Student Reporting Collection
Student Reporting in Iowa (SRI) data,

Submissions: September 04, 2013 - October 31, 2013
Expiration Date: October 31, 2013 {in 76 days)
Collection Request: SRIFallZ013 Version 1.2
Status: Data Collection has finished walidations today at 09:12:30
AM and is_available for vou to exarmine and approve.
Yalidation Status¢C.alidation Exceptions
Submission Number: 1 (attemp
Actions: Start/Stop Collection
Validate
Exarmine
Cancel
Add New Scheduled Collection

Iowa Dept. of Education, 2015 Page 6



VRF Process for Student Reporting Submission Using SIF

Part 3: Viewing Errors
The validation exceptions report shows errors by record type and severity. All ‘Fatal’ errors must be
corrected in order to move your data over to SRI. The ‘Warning’ column will include both regular
warnings and critical warnings. A regular warning is an item that is usually not correct but could be in
certain instances. You will need to look at the warning and determine whether or not it requires fixing.
A critical warning is an item that will become an error in SRI unless corrected.

1. Viewing Errors/Warning on Screen
You may view validation exceptions pertaining to a specific record type or severity by clicking on an
underlined link. To see all errors and warnings, click Generate Full Validation Report in red at the
bottom of the chart. The default is set to open these reports on your screen using HTML.

Validation exceptions are listed by record type and exception severity.
To generate the exception report for one record type and/or exception severity click
the link in the corresponding row and column.

Last Validated: November 06, 2014 (4 days ago) at 02:35:58 PM

Record Type Fatal Warning Info Total
S.0 Expected Buildings 0 0 0 0
S.1 Demographic Record 0 2 0 2
S.2 Enrollment Record 154 0 0 154
S.3 Removal Record 0 0 0 0
S.4 Course Record 0 1 0 1
5.5 Section Record 0 0 0 0
5.6 Student Course Record 0 0 0 0
5.7 Header Record 0 0 0 0
5.8 Trailer Record 0 0 0 0
Total Counts: 154 3 0 157

Generate Full Validation Report

The Validation Exception Report will be generated.
Note: You may need to allow Pop-ups to be displayed for this website (portal.ed.iowa.gov) in
order to view report.

- for 2014-2015 Fall Student Reporting

Validation Exception Report ., * . =

Collection Request: 2014-2015 Fall Student Reporting Collection Submission Number: 1 Attempt: 2 LEA Name: | State LEA ID: 1

Record Type: (All) Exception Severity: (All)
5.1 Demographic Record (2)

»

Error Mumber  Error Level = Message Description School Number Student Last Name Student First Name Local Student Id State !

SD.32.07w Warning Invalid First Enroll Date US School on 5.1 Demographic ... First Enrollment Date in US Schools may ... 0172
SD.32.07w Warning Invalid First Enroll Date US School on 5.1 Demographic ... First Enrollment Date in US Schools may ... 0172

Note: This report is not able to be sorted or exported. It is only for viewing on the screen.
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You may expand or contract any of the columns by putting your cursor between two columns, clicking and

dragging either right or left.

5.2 Enrollment Record (5)
Error Number  Error Level
EP.102.04 Fatal

Message
Entry Code '1' is not valid for a stude...

Description
The following enftry codes canbe used o...

o
0

You may hide columns. Put your cursor over the right side of a column, click on the down arrow, hover

over Columns, and uncheck any columns that you would like to hide.

Validation Exception Report

Collection Request: 2014-2015 Fall Student Reporting Collection

Colfection

Record Type: 5.2 Enrollment Record
5.2 Enrollment Record (5)
Errar Number  Error Level Megzage
EP. 102.04 Fatal Entry Code 1 is not valid for a stude
EP. 102.05 Fatal Entry Code 2 is not valid for a K-12 | =
EP. 108.02 Fatal Resident Destrict '1953" is imvalid
EP.108.03 Fatal Resident District '1719' is imvalid
EP.109.03 Fatal

* Descripbon

e

Resident District cann (¥
Resident District musi
Invalid value - Resident County on 5. The Resident Courity

v

- for 2014-2015 Fall Student Reporting

Submission Mumber: 1
Exception Seventy. (Al)

School Mumber

i i nang
Error Humbar

Error Level

Message

L B =R N

Description

School Number
Student Last Nama
Student First Name
Local Student i
State Student id
Entry Date

Action
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If you scroll to the far right on the report you will see a link Show Record. Click on Show Record to view all
of the data elements for the record type related to the error.

bmission Mumber: 1

LEA Name: [N state LEA ID: [

Attempt: 2

tion Severity: Fatal

3

State Student Id

MName Student First Name Local Student Id

Anna
Alexa

Entry Date Action

08/18/2014 Show Record __

03/1a/2014 Show Record ‘

Below is an example of a report for the EP record type.

QEREFIITRE TN TTT )

Field Value
Record Type EF
School Number 0172
Student Last Name -
Student First Name -
Local Student Id -
State Student Id [ ]
Entry Date 08/18/2014
Entry Type 01835
Entry Code 1

CPI Dual Enrolment 99
Junior Senior Rule 0

FTE 1.00
Days Enrolled 130
Days Present 174.5
Days Unexcused 0
Resident District 1953
Resident County 25
Accountable Dist

Monpublic School Number

Foster Care a

IEP Level 99
Cewersico Deossidoe ol
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2. Download Errors/Warnings to a Spreadsheet
To download errors/warnings click on the radio button next to ‘CSV’ under Output Type on the right
side of the screen.

Output Type

The validation exception report can be
wviewed as an HTML pop-up or downloaded
as a CSV file(s). CsV file(s) will download
as a single .zip file.

~JHTML '@ Csv

You can now click on any one of the underlined links.

Record Type Fatal Warning Info Total

5.0 Expected Buildings 0
5.1 Demographic Record

5.2 Enrollment Record

5.3 Removal Record

5.4 Course Record

5.5 Section Record

5.6 Student Course Record
5.7 Header Record

5.8 Trailer Record

Total Counts:

Generate Full Validation Report

(=]

o
iy
LR[S R ]
iy

-
-

o oo ooo
W oo ool ook
o o0oooooooo

T
(A R s R T T |

[~

i
-

Note: To download all of the errors/warnings click on the red link at the bottom, Generate Full
Validation Report. You may select to have a separate spreadsheet for the errors/warnings of
each record type or one spreadsheet containing all error/warnings.

Output Type

The walidation exception report can be
viewed as an HTML pop-up or downloaded
as a C5V file(s). CSV file(s) will download
as a single .zip file.

JHTML @ Csv

CSV Output Options

When you click Generate Full validation Report

You can create a separate CSV file for
each Record Type by checking the box
below:

- if box is checked, a spreadsheet will be
FlRecord Type  (—— created for each Record Type containing

errors/warnings

- if box is unchecked, all errors/warnings
will be listed in one spreadsheet

Iowa Dept. of Education, 2015 Page 10



VRF Process for Student Reporting Submission Using SIF

The download file will be listed under Report(s) at the bottom of the screen. Click on the file name.
Depending upon the web browser, you will most likely be able to open the file from the Downloads

folder.

Last Validated: November 07, 2014 (11 days ago) at 11:05:43 AM

Record Type

5.0 Expected Buildings

5.1 Demographic Record
5.2 Enrollment Record

5.3 Remowval Record

5.4 Course Record

5.5 Section Record

5.6 Student Course Record
5.7 Header Record

5.8 Trailer Record

Total Counts:

Generate Full Validation Report

Fatal Warning Info Total
15 0 0 15
0 4 0 4
1 0 0 1
0 0 0 0
0 0 0 0
0 0 0 0
0 0 0 0
1 0 0 1
0 0 0 0
17 4 0 21

Click on the link below to download the zip file.

— (¥ S.1DemographicRecordAllSeverities.zip

Note: When opening the file using the web browser Firefox do not open using Excel.
On a PC select Open with Windows Explorer (default)

-

Opening 5.10emographicRecordAllSeverities.zip

===

You have chosen to open:
1, 5.1DemographicRecordAllSeverities.zip
which is: Compressed (zipped) Folder (763 bytes)

from: https://vrf.ed.iowa.gov

What should Firefox do with this file?

Windows Explorer (default)

Save File

Do this automatically for files like this from now on.

[ oK

]‘ Cancel ‘

On a Mac select Open with Archive Utility (default)

800

Openi_ng S._EEnroIIr;'lentRecordFatals.zip "

e ]

You have chosen to open:

" S.2EnrollmentRecordFatals.zip

which is: ZIP archive (429 bytes)
from: https://vrf.ed.iowa.gov

What should Firefox do with this file?

(»)Open with| Archive Utility (default)

(_)Save File

|| Do this automatically for files like this from now on.

Cancel [ ok |

Iowa Dept. of Education, 2015
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3. To Start a New SIF Collection
Again, all corrections must be made in the SIS and then a new collection started.

Click Cancel on the main Collections Request tab screen.

(o T WO GGl Collection Status | Submissions | Progress

Collection Requests Summary

Submissions: April 13, 2015 - August 20, 2015
Expiration Date: August 20, 2015 (in 126 days)
Collection Request: SRISpringl415 Version 0.1

Status: Data Collection completed successfully today at 05:03:25
FM.

Submission Number: 1 (attempt 0)

Actions: Start/Stop Collection
alidate

.
Anmrew Scheduled Collection

Click Start Collection and repeat the entire process.

Submissions: April 13, 2015 - August 20, 2015
Expiration Date: August 20, 2015 (in 126 days)
Collection Request: SRISpringl415 Version 0.1
Status: This collection has never been submitted.

Submission Number: 1 (attempt 0
Action§ Start Collection
AT =duled Collection
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Part 4 (OPTIONAL): Viewing Data Reports

Data should be moved into SRI to view reports as the reports in SRl are much more user friendly. However,
sometimes it may helpful to view a report in VRF.

Log into VRF Data Collector (see Part 1 for details). If you are already in VRF Data Collector and not on the
home screen, click Collection Requests in the upper left.

1. On the main screen in VRF Data Collector, click Examine under Actions in the correct collection area.

Collection Requests  [Eeial|Els dlal WA=l V-SR] ali 14 a] o]

Collection Requests Summary
Refresh

Iowa Department of Education

A ...} student Reporting Gollection
| i Student Reporting in Iowa (SRI) data.
Submissions: Septemnber 04, 2013 - October 31, 2013
Expiration Date: October 31, 2013 {in 76 days)

Collection Request: SRIFallZ2013 VYersion 1.2

Status: Data Collection has finished validations today at 05:49:54
AaM and is available for you to examine and approve.

Submission Number: 1 {atternpt 2)
Actions: Start/Stop Collection
Validate
~ ;
> Examine
Cancel
Add New Scheduled Callection

2. The box next to S System should be selected, select the Reports Format, and click Generate Reports.
Note: Reports Format — CSV is best if saving report in spreadsheet format and HTML is best if just
viewing report on screen.

Collection Requests [l B w1 IR0V o]) [EETTE

2014-2015 Spring Student Reporting Collection
Submission Number 6 (attempt 1)

Use the Generate Reports link to examine the data previously submitted.

Last Validated: June 10, 2015 (44 days ago) at 11:07:44 AM

Report Categories

—_— S System

Output Options

Zip File: [| pownload file as a compressed .zip (for faster downloads)

o
» Reports Format: @ Csy

O HTML
Generate Reports
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3. Click into a report to view. If incorrect data is found corrections must be made in the SIS and a new
collection started.

Generate Reports

0 =0 Expected Buildings.htrnl

B 5.1 Demographic Record.html
D .2 Enrollment Record.htrnl

D .3 Reroval Record.btrml

[ 54 Course Record.html

[ 5.5 section Record.html

B 5.6 Student Course Record.btrnl
D .7 Header Record.htrml

D .5 Trailer Record.html

The system reports are a “data dump” by record type of the data that was collected from your SIS.
Sometimes it is helpful to see all of the data that is collected by record type for a particular student or
course.

Example: If a student has multiple enrollment records, the Enrollment Record system report will show
all records for the student. This may be helpful when trying to troubleshoot an entry code error.

A B © D E F G H 1 ] K L M N o] P Q
|Record Ty School Nu Student L: Student Fi Local Stud State Stuc Entry Date Entry Type Entry Codi CPI Dual E Junior Ser FTE Days Enro Days PresiDays Uner Resident [ Residel
|EP 0109 08/20/201 01835 1 99 1} 1.00 181 172.5 a 0126 55
|EP 0109 08/20/201 01835 1 99 0 1.00 181 173.5 a 0126 55
|EP 0109 08/20/201 01835 1 99 o] 1.00 181 136.5 '15 0126 55
|EP 0109 08/20/201 01835 1 99 o 1.00 131 104.5 o 0126 35
|EP 0109 08/20/201 01835 1 99 o 1.00 121 168.0 o 0126 35
|EP 0109 08/20/ 201701821 1 99 o 1.00 131 159.5 r1 0126 55
|EP 0109 08/20/201 01835 1 99 0 1.00 181 161.5 a 0126 55

" . r r -
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Part 5: Moving Data into Student Reporting in lowa (SRI)

Once all errors have been corrected the data must be moved into Student Reporting in lowa. This will allow
you to view your data through several different reports.

On the main screen, Collection Requests, in VRF Data Collector click Approve & Submit. This will move the
data into Student Reporting in lowa where your data will go through another set of validation checks and
produce reports for you to view.

Note: If 24 hours have passed since Validate was last clicked, the data must be re-validated before it
can be moved into Student Reporting in lowa.

[ EId L GEL DSl Collection Status | Submissions | Progress

Collection Requests Summary
Refresh

State of Iowa

[ Student Reporting Collection
| .. . _. ____ Student Reporting in lowa {SRI) data.
Submissions: September 04, 2013 - October 31, 2013

Expiration Date: October 31, 2013 (in 76 days)

Collection Request: SRIFallZ2013 Version 1.2
Status: Data Collection has finished validations taday at 09:06:06
AM and is available for you to examine and approve.
Yalidation Status: Validation Exceptions
sSubmission Number: 1 {atternpt 3)
Actions: Start/Stop Collection
Validate
Examine

> Approve B Submit
Cancel

Add New Scheduled Collection

It may take 20-30 minutes for the data to move into SRI.
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Part 6: Viewing Data in SRI
Student Reporting in lowa (SRI) is in the Portal.

1. Loginto the lowa Education Portal (Part 1, Steps 1-5)
2. Move cursor to EdInfo > Student Level Applications > Student Reporting in lowa

Leadership, Innovation and Service for IOWA
I o WA 5 Wy Profile  Logout

lowa State Department of Education

Department of Education

Home  Directory»  EdLinks» ITC  EdInsight  EdSites w Pearson SIFWorks® »  State 1D
Auenuate Yearly Progress State

Career and Technical Education

320 R i =032 G HET = Certified Enrollment/NP

Welcome to the lowa Education Portall Certified Supplementary Weighting

BROWSER ALERT ***** You must use Internet Explorer or Firefox! **** Chro  Dropout Prevention/Mod Allow Growth-State

The Enterprise A&A service will be used to sign you into the lowa Education F il ) Qlines
(Ifyou do not have an A&A account, please review the online tutorials - see be Spring BEDS

har above and click "Sign-In."

For EdPartal Online Training: P Student Level Applications ¥  Certified Enrollment (formerly PEACE)
1. How to Create an ABA Account - quick instructions for creating your Enterprise Asa dvcoun Dropout Report
https fhasese softchalkeloud cormflessonfserelt 3mbuTAN DS T bl
2. lowa Education Portal User Set-up - how to request access to applications Foster Care Claim
https s softchalkeloud. comilessonfservelf0m Sxd 8 2 CyQilkbhtrml ) . )
3. EdPortal Mavigation - how to get around EdPortal and access applications Graduation Verification
https fhwwew softchalkeloud. comilessoniserelygwpahjvOoid 1 4ihitml PN Student Reporting in lowa
4. EdPoral Account Maintenance - what to do when you need to change something in EdPortal
https i softchalkeloud cornilessonisenelDiME ExC T Qp Uikt Supplementary Weighting (Non-Fall)

3. Click on the current submission.

Note: To move from directly from VRF into SRI click Portal in the far upper right and follow steps 2-3
above. Remember, if data was just submitted it may take 20-30 minutes for data to show in SRI.

SIFWorks VRF pata coliector

Collection Requests [Jiel
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